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Back in the October eBrief we produced an article
regarding ‘Disaster Recovery Planning’. We have now
found business.gov.au has produced a free iPad
application MyBiz5hield check it out.
The MyBizShield app is an interactive tool that helps yvou
create an emergency management & recovery plan that's
right for your business. MyBizShield encourages you to
take proactive steps to protect vour business including:

+ identifying business risks in your area

+ assessing your business's strengths and

weaknesses

¢ planning for natural disasters

+ developing contingency plans.
Business.gov.au http://www.business.gov.au
offers you simple & convenient access to all the
government information, forms and services you need.
It's a whole-of-government service providing essential
information on planning, starting and growing your
business.
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When will my super be paid?
Payslip requirements from 1 July 2012

From 1 July 2012, employers will be required to
report on payslips an ‘expected payment on or
before’ date in addition to the current entitlement
during the pay period. In many cases this will be the
superannuation guarantee due date, or a due date
under a workplace agreement or award. In some
cases, however, where they remit contributions
sooner, employers may choose to disclose an earlier
date.

This will provide up-to-date information to
employees on when they can expect superannuation
contributions and will allow them to follow up with
their superannuation fund to confirm that payments
have been made by the due date. From 1 July 2013,
subject to there being no significant payroll system
costs, payslip reporting of actual contributions paid
rather than just accrued contributions will
commence, including the provision of information
about which fund the contributions are being paid
into.
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KEY LODGEMENT

DATES: 1fyou use your
BAS Apents Fortal to lodge
your Activity Statements
then you can be eligible for
an extension

BAS lodgement-

December Quarter
[including PAYG 1)
28% February by form

BAS lodgement-
December Quarter
For Monthly Lodgers
21+ January, 2012

BAS January 2012
Monthly lodgement
21 February 2012

BAS Annual GST

return lodgement
28 February 2012

SGC PAYMENTS :

28th January, 2012

(If required contributions
are not made by the due
date for quarter 2 the 5GC
is nottax deductible)

Where a due date falls on a
day that is not a business
day (thatis, the due date is
a Saturday, a Sundayor a
public holiday), lodgment
or payment may be made
on the first business day
after the due date without
incurring a penalty or
general interest charge
(GIC).

A business day means a
day other than a Saturday
ora Sunday, or a day which
is a public holiday.
(Source—ATO)



MYOB AccountRight Frequently Asked Questions m

(taken from www.myobaustralia.custhelp.com)

Q. What is the Bank Register and how do I use it?
You can access all the main banking functions and information from within the Bank Register, which is found in the
Banking Command Centre. (Availability of each area depends on Version of Software used)

From wlthln the Bank Register window, you can:

Lisl your banking ransactions for a selecled bank oA R e e
account and date range e L : =

®  Open transaction which are listed in the Bank
KegISter winaow

Record Receive Payment and Receive Money ;
ransacuons sk 35
Record Pay Bills and Spend Money : = : T
Enter Invoices or Bills sS il 8l e ;
Impaort bank statements - o — ~ —
Use or save recurring transaction templates for .- - - -

Spend Money or Receive Money ransactions

® \iew Customer and Supplier card balances,

Making business lifo oasior
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Uslng the Bank Reglster To sooeqs the Bank Register, go to the Banking command centre and click Bank Register,

§ ister

1. Clock the Aooount drop down arrow and selecl Lthe applicable account

2. Enier adate range in the Dated Fromand To fiekds

3. Press the <1ab> key on your keyboard
The transactions for the selected Account that fall within the spedfied date range will then be displayed. They will be
listed in date arder, from the maost recent to the aldest. Once your transactions are lisled, identify the transadion you
want opened then click its zoom arrow,
To enlar ransactions in the Bank Regisler

1. Select Account
2. Click the Type drop

- ‘ (v:mo No DM‘- L Cary 5 Anew down armow & select
Accoun Tax fob Memo the appl?cab'e
< . . transaction :-Spend
MoneyReceive
MoneyPay Bill

Recaive Payment
3. Checkthe ID#/Cheque No and then enter the Dale,
4. Click the Card drop down arrow and selecl the Cuslomer/Supplier Card
5. Enfar the Amount
6. Check the ransaction delails then click Record,
To Save Recurring transactions in the Bank Reqgister (Only usable on Spend Money or Receive Money Transaclions)
1.  Create the transaction as above
2. Click Save Recurring prior 1 clicking Record then o Use Recurring Transaction
3. Click Use Rewurring, aller as required, click Record
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